
 

FIRE ALARM INSPECTION AND TESTING FORM 

NAME: ____________________________________________ 
ADDRESS: ________________________________________ 
OWNER CONTACT:_________________________________ 
TELEPHONE:______________________________________ 
 FAX: ____________________________________________ 
 

NAME: _______________________________________________ 
ADDRESS: ____________________________________________ 
CITY/STATE/ZIP : ______________________________________ 
REPRESENTATIVE: ____________________________________ 
LICENSE NO. : ________________________________________ 
TELEPHONE : _________________________________________ 

Vil lage  of  Southampton 
  71 Hil l  Street ,  Sui te  #1  Southampton,  NY  11968 
 Telephone  (631)  204-2152 Fax  (631)  283-0649 

INSPECTING FIRM CUSTOMER 

CONTROL UNIT 

DEVICE AND CIRCUIT INFORMATION 

DEPARTMENT OF FIRE  PREVENTION 

NAME: ___________________________________________ 
TELEPHONE: _____________________________________ 
ACCOUNT NO. : ___________________________________ 
 

MANUFACTURER: _______________________________ 
MODEL: _______________________________________ 
LAST SERVICE DATE:___________________________ 
 

MONINTORING COMPANY 

OVER > 

WHAT NUMBER WILL CENTRAL STATION CALL TO REPORT AN ALARM TO THE SOUTHAMPTON F.D. ? __________________________________ 

DEAN McNAMARA 
FIRE MARSHAL 

QUANTITY DESCRIPTION 
________ MANUAL FIRE ALARM BOXES 

__________ ION DETECTORS 
__________ PHOTO DETECTORS 
__________ DUCT DETECTORS 
__________ HEAT DETECTORS 
__________ SPRINKLER VALVE SUPERVISORY 
__________ BUILDING TEMPERATURE SUPERVISORY 

QUANTITY DESCRIPTION 
________ WATER FLOW SWITCHES 

__________ BELLS 
__________ HORNS 
__________ STROBES 
__________ SPEAKERS 
__________ SPRINKLER TAMPER SUPERVISORY 
__________ OTHER 

 

DEDICATED CIRCUIT?                      � YES      � NO 
PANEL BOARD AND CIRCUIT DESIGNATION                               ______________    
CIRCUIT NUMBER IS LABELED ON FIRE    
ALARM CONTROL UNIT?    � YES      � NO         
DISCONNECTING MEANS IS SECURED?                                    � YES      � NO    
DISCONNECTING MEANS CLEARLY LABELED?  � YES      � NO
                                      
 

SYSTEM POWER SUPPLY 
DATE OF BATTERY INSTALLATION OR “UNKNOWN”   __________________               
CHARGER TEST                              �   PASS    � FAIL    � 
UNK 
LOAD VOLTAGE                              �   PASS    � FAIL    � 
UNK             
DISCHARGE TEST                              �   PASS    � FAIL    � 
UNK 
 

BATTERIES 



THE FOLLOWING PARTIES SHALL NE NOTIFIED PRIOR TO ANY TESTING. 
( FAILURE TO DO SO MAY RESULT IN LEGAL ACTION AGAINST THE INSPECTOR OR COMPANY.) 

SYSTEM TESTS AND INSPECTIONS 

DEVICE    TEST TYPE     COMMENTS 
 
CONTROL UNIT   � VISUAL            � FUNCTIONAL  _________________ __________________________________________ 
            
LAMPS/ LEDS   � VISUAL            � FUNCTIONAL  ___________________________________________________________ 
 
TROUBLE SIGNALS   � VISUAL            � FUNCTIONAL                 ____________________________________________________________ 
 
AUDIBLE NOTIFICATION DEVICES � VISUAL            � FUNCTIONAL  ___________________________________________________________ 
    
VISIBLE NOTIFICATION   DEVICES � VISUAL            � FUNCTIONAL  ___________________________________________________________ 
     

DEVICE LOCATION  DEVICE TYPE              TEST TYPE                  RESULTS 
_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL      

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL 

_____________________________________________________________             � VISUAL    � FUNCTIONAL          � PASS     � FAIL  

HAVE ANY OF THE DEVICES BEEN ADDED OR REMOVED SINCE LAST INSPECTION ?                                     � YES    � NO  
IS THE FIRE ALARM CONTROL UNIT PROTECTED BY A SMOKE DETECTOR?           � YES    � NO  
WAS THE TRANSMISSION OF ALARM  EVENTS TO THE MONITORING ENTITY CONFIRMED?   � YES    � NO  

MONITORING ENTITY: � YES � NO  TIME: ______________ 
 
BUILDING OCCUPANTS: � YES � NO  TIME: ______________ 

BUILDING MANAGEMENT:               � YES    � NO      TIME:  ____________  
 
SOUTHAMPTON FIRE DEPT. ( 631/283-0056)    � YES    � NO      TIME:  ____________ 

IS THE BUILDING  OCCUPANY CLASSIFICATION THE SAME AS THE PREVIOUS INSPECTION?   � YES � NO   

INITIATING AND SUPERVISORY DEVICE TEST AND INSPECTION 

MONITORING ENTITY: � YES � NO  TIME: ______________ 
 
BUILDING OCCUPANTS: � YES � NO  TIME: ______________ 

BUILDING MANAGEMENT:               � YES    � NO      TIME:  ____________  
 
SOUTHAMPTON FIRE DEPT. ( 631/283-0056)    � YES    � NO      TIME:  ____________ 

HAVE THE FOLLOWING PARTIES BEEN NOTIFIED THAT THE TESTING IS COMPLETE? 
 

WERE ALL DEFICIENCIES NOTED ABOVE CORRECTED? � YES      � NO � N/A 

IF NOT, WHY?
__________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________ 

I, AN EMPLOYEE OF THE INSPECTING FIRM LISTED ABOVE DO HEREBY CERTIFY THAT THE FIRE ALARM SYSTEM DESCRIBED 
ABOVE WAS INSPECTED IN ACCORDANCE WITH NFPA 72 (1999) AND THAT THIS INSPECTION HAS BEEN PROPERLY CON-

DUCTED AND ALL STATEMENTS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE. 
 

ANY FALSE STATEMENTS MADE ARE HEREIN PUNISHABLE AS A MISDEMEANOR. 
NAME : _________________________________  SIGNATURE: _______________________________ DATE: ______________    TIME: ______________ 
NAME OF OWNER/ AGENT 
PRESENT: _____________________________    SIGNATURE: _______________________________ DATE: ______________      TIME: _____________ 

ATTACH CENTRAL STATION’S LOG OF THE TEST TO THIS REPORT AND RETURN ORIGINAL TO: 
SOUTHAMPTON VILLAGE FIRE MARSHAL, 71 HILL STREET SUITE #1, SOUTHAMPTON NY 11968 

( FAXED COPIES ARE NOT ACCEPTABLE.) 
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